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Extended Absence Policy  

Families going on vacation while school is in session must notify the principal and all teachers in writing three weeks in advance.  Parents should recognize that students will miss valuable classroom activities and interactions that cannot be duplicated outside school or after the student’s return.

Prior to the absence, teachers will provide a brief synopsis of topics to be covered in class during the student’s absence.  It will be the responsibility of the parents and the student to keep current in curricular topics presented in the school during a discretionary absence.  Students, you are responsible for turning in your work! Teachers are not required to provide assignments, design a separate program and will not be able to recreate classroom activities for students who are absent for reasons other than illness or emergency.
Student’s Name:  _______________________
Dates of Intended Absences:  _________________

Reason for Absence:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________

Upon approval, these days will be documented for the purpose of our attendance policy.

__________________________                                                       __________________

Parent/Guardian Signature



                        Date

__________________________                                                        __________________

Administrator’s Signature

                                                 Date


