The mission of the Epping School District is to focus on the potential of every student and engage each to be
passionate, confident learners who demonstrate competence and have strength of character to reach their
highest aspirations and thoughtfully contribute to a diverse and changing world.
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EPPING SCHOOL DISTRICT
2009-2010 ANNUAL PARENT NOTICE OF RIGHTS AND POLICIES

Dear Epping Parent:

Welcome to the 2009-2010 year. The District is committed to providing a safe and engaging learning
environment for all students and together we can make it happen. Enclosed please find summarized
information governing the learning environment in accordance with state and federal law.

Additionally, the District is asking for your help in making sure that all of our students are ready to learn
throughout the school day. Proper nutrition is key to the learning process. Breakfast and lunch are provided
daily by the Food Services Program. You may also send your child to school with a home prepared breakfast
and lunch. The District also participates in the federally funded National School Meals Program which offers
free or reduced priced breakfast and lunch to students whose parents meet the federal income guidelines.
Participation in this program benefits everyone by feeding hungry students as well as increasing our school
funding so that the District may offer more educational programs and support services for our students. All
families are encouraged to fill out the application for free or reduced cost meals. Applications will be sent
home with each student at the start of the school year and should be returned as soon as possible.

We look forward to working with you and your child,

Gregory Dodge, School Board Chairman Barbara Munsey, Superintendent

Scott Booth, School Board Vice-Chairman Catherine Zylinski, Director of Special Services
Shawn Patton, School Board Member Mark Vallone, EES Principal

Susan Kimball, School Board Member Lyn Healy, EMS Principal

David Mylott, School Board Member Dixie Tremblay, EHS Principal

Your signature acknowledges that you have received, read, and shared the Parent Notice of Rights and Policies
with your child. Please return this signed page with the other back-to-school documents.

Student Name: (Please Print)
Parent Name: (Please Print)
Parent Signature:
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SCHOOL STUDENT HANDBOOKS

The Annual Parent Notice of Rights and Policies provides specific information as required by state and federal
law which apply to all students. The School Student Handbook provides specific school information, rules, and
regulations. Please read the School Student Handbook and review it with your child.

NON-DISCRIMINATION POLICY

The School Board in accordance with the requirements of the federal and state laws, and the regulations which
implement those laws, hereby declares formally that it is the policy of the Board, in its actions and those of its
employees, that there shall be no discrimination on the basis of gender, sexual orientation, marital status, race,
color, religion, nationality, ethic origin, age, or disability for employment in participation in admission or access
to, or operation and administration of any educational program or activity in the School District.

Inquiries, complaints, and other communications relative to this policy and to the applicable laws and
regulations concerned with non-discrimination shall be received by the Superintendent or his/her designee.

This policy of non-discrimination is applicable to all persons employed or served by the district. Any
complaints or alleged infractions of the policy, law or applicable regulations will be processed through the
grievance procedure. This policy implements PL 94-142, Section 504 of the Rehabilitation Act of 1973, Title 1l
of the American with Disabilities Act, Title VI or VII of the Civil Rights Act of 1964, Title IX of the Education
Amendments of 1972, and the laws of New Hampshire pertaining to non-discrimination.

Title 1X Grievance Procedure - Inquiries or complaints regarding compliance with Title IX may be directed to
the office of Superintendent of Schools. Grievances will be processed as follows:

1. Any complaint from or on behalf of any person employed or served by the schools shall be submitted in
writing, using the form provided, to the Office of the Superintendent of Schools, hereafter referred to as
"the designated employee."” The designated employee shall without delay forward it to the person
immediately responsible.

2. The immediately responsible person will investigate the complaint and report his/her findings and
recommended remediation in writing to the grievant within five (5) school days. A copy of the report
shall be sent to the designated employee who will maintain a file on all grievances.

3. If the grievance has not been remedied to the satisfaction of the grievant, he/she may then submit the
complaint, with all previous communications attached, to the following parties, in the order given.
Each party will have the time indicated in which to investigate and report its findings and
recommended remediation.

a. Responsible Building Principal (5 school days)
b. Superintendent of Schools (10 school days)
c. School Board (20 school days)

4. If all else fails, the grievant may appeal to the Federal Office for Civil Rights, Department of Health,

Education and Welfare, Washington, D.C. 20201.

Note: All reports submitted throughout the grievance procedure must be made out in duplicate, with all
previous correspondence attached, one copy going to the grievant and one to the designated employee who
shall maintain a file on all grievances. Blank grievance forms will be available in all Principals' Office in
every school and in the Superintendent of School's Office, and on the District Website at www.saul4.org.
(Reference: Policy AC, JBA, and Discrimination and/or Harassment Report Form)



NON-DISCRIMINATION ON THE BASIS OF HANDICAP/DISABILITY

The District provides the following Notice of Procedural Safeguards to parents/guardians, and handicapped
persons, as required by 34 C.F.R. Sections 104.7, 104.8, 104.22 (4) (f), and 104.36 of the Regulations
implementing Section 504 of the Rehabilitation Act of 1973.

The District does not discriminate on the basis of handicap in admission or access to, or treatment or
employment in, its programs and activities.

The District provides a grievance procedure with appropriate due process rights. The Superintendent or his/her
designee is the designated employee, charged with coordinating efforts to comply with Section 504. The
parent/guardian of handicapped students or any handicapped person may use the grievance procedure
established by the Board.

Grievance Procedure - Parents/guardians of a handicapped student have the right to notify the above designated
employee with their complaint. Additionally, any handicapped individual also has the right to notify the above-
designated employee with their complaint.

The designated employee will make an initial response to the complainant within ten (10) days of receipt of
complaint. The parties will attempt to work out their differences informally in a prompt and equitable manner.
A written record of the complaint resolution should be made within ten (10) working days of completion. Both
parties will receive a copy of the written record. Additionally, the Superintendent will keep a copy on file.

If that effort fails, the complainant may: (a) request that the Board places this matter on its agenda or (b) notify
the Superintendent of the complaint. The Board will be notified of whichever action the complainant so
chooses.

If the Board schedules the matter for a hearing, the complainant may be represented by any person the
complainant chooses, including legal counsel. The complainant may present information through documents
and other evidence and witnesses, and may examine witnesses presented by the School District.

Within ten (10) working days of either of the above options, a written record should be made of the decision.
Both parties will receive a copy of the written record. Additionally, the Superintendent will keep a copy on file.

Procedural Safeguards - As required by Section 104.36, parents/guardians of a student who needs or is believed
to need special instruction and related services have the right, with respect to any action regarding
identification, evaluation, and placement to:

1. Notice of referral/identification, evaluation, and placement process, with appropriate consent form.

2. Examine all relevant records.

3. An impartial hearing, at any time, with respect to any actions regarding identification, evaluation, or
placement of persons who need or are believed to need special education and related services; an
opportunity for participation by the parent/guardian and representation of counsel as provided under
the Individuals with Disabilities Education Act.

4. A review process.

(Reference: Policy ACE, JBA, and Discrimination and/or Harassment Report Form)



VIDEO & AUDIO SURVEILLANCE (SUMMARIZED)

The Board authorizes the use of video surveillance devices on District property to ensure the health, welfare,
and safety of all staff, students, and visitors to District property and to safeguard District buildings, grounds,
and equipment. A notice will be posted at the main entrance of all school district buildings indicating the use of
video surveillance. Pursuant to RSA 570-A:2, notice is hereby given that the Board authorizes audio recordings
to be made in conjunctions with video recordings of the interior of school buses while students are being
transported to and from school or school activities. A notice will also be posted on school buses indicating the
use of video and audio surveillance. (Reference: Policy EEAA and JICK)

FREE AND REDUCED-PRICE LUNCH POLICY (SUMMARIZED)

The Epping School District participates in the federally funded National School Meals Program which offers
free or reduced priced breakfast and lunch. All students will receive an application for this program.
Additional forms are available at all times through the Main Office or SAU should your circumstances change.
This program does not cover milk purchased separately.

The Free and Reduced Meals Program provides breakfast and lunch to students on a free or reduced cost basis.
This program is available to students whose parents meet the federal income guidelines. This program benefits
everyone by feeding hungry students making for more engaged learners and increasing school funds providing
for more educational programs and support services.

All families are encouraged to fill out the application for free or reduced cost meals. Applications will be sent
home with each student at the start of the school year and should be returned as soon as possible. Parents must
fill out a new application each school year, regardless of whether they have qualified previously. All
applications will be reviewed by the Food Services Supervisor. The Food Services Supervisor will notify
parents as soon as the application has been processed. All information will be held strictly confidential.

Please contact the Food Services Supervisor if you have any questions or need assistance. (Reference: Policy
EFC)

ACCEPTABLE COMPUTER, NETWORK, E-MAIL, AND INTERNET USE (SUMMARIZED)

The District’s electronic communications system (“Network™) will provide unprecedented opportunities for
students and staff to communicate, learn, access, exchange and publish information. The Network may be used
only as a tool to support and advance the functions of the District and curriculum and educational program.
Access to the District’s Network is a privilege and not a right. Users of the Network are responsible for their
behavior and communications over the Network and access to Network services will be provided only to those
staff and students who agree to act in a considerate and responsible manner and in accordance with the
District’s rules and regulations as may be adopted and amended from time to time. All staff and students
(and/or the students' parents depending upon the age of the student) who wish to use the Network must sign one
or more Network agreements whenever requested by the District. Computer access will be denied to any user
that has not submitted either a signed agreement, or a signed receipt or acknowledgment of agreement in a
parent/student or employee handbook.

Inappropriate use of the Network may result in suspension or cancellation of Network privileges. In addition to
suspension or cancellation of privileges, inappropriate use of the Network may result in disciplinary action up to
and including suspension or expulsion from school, in the case of a student, or suspension or termination of
employment in the case of an employee. Where circumstances warrant, inappropriate use of the Network may
be referred to law enforcement authorities and the Department of Education. Users who intentionally violate
the District’s policy and who intentionally damage the Network shall assume legal and financial liability for
such damage. (Reference: Policy EGA)



EVALUATION REQUIREMENTS FOR CHILDREN WITH SPECIFIC LEARNING DISABILITIES
Consistent with its child find and parent consent obligations, the district responds promptly to requests initiated
by a parent or public agency for an initial evaluation to determine if a child has a disability.

A full and individual evaluation of a student’s educational needs that meets the criteria established in state and
federal law will be conducted before determining eligibility and before the initial provision of special education
and related services to a student with a disability. The district implements an ongoing system to locate, identify
and evaluate all children from birth to age 21 residing within its jurisdiction who have disabilities and need
early intervention, early childhood special education or special education services. The district will seek to
identify all children with disabilities, regardless of the severity of their disabilities.

The district is responsible for evaluating and determining eligibility for special education services for school
age children.  The district is responsible for evaluating children who may be eligible for Early
Intervention/Early Childhood Special Education (EI/ECSE) services. The district’s designated referral and
evaluation agency is responsible for determining eligibility.

Before conducting any evaluation or re-evaluation, the district:

1. Plans the evaluation with a group that includes the parent(s);

2. Provides prior written notice to the parent(s) that describes any proposed evaluation procedures the
agency proposes to conduct as a result of the evaluation planning process; and

3. Obtains informed written consent for evaluation.

The district conducts a comprehensive evaluation or re-evaluation before:

. Determining that a child has a disability;

. Determining that a child continues to have a disability;

. Changing the child’s eligibility;

. Providing special education and related services;

. Terminating the child’s eligibility for special education, unless the termination is due to graduation
from high school with a regular diploma or exceeding the age of eligibility for a free appropriate
public education.

g~ wWwN -

Upon completion of the evaluation, the district provides the parent or eligible child a copy of the evaluation
report at no cost. The evaluation report describes and explains the results of the evaluation. Upon completion
of the eligibility determination, the district provides the parent or eligible child documentation of eligibility
determination at no cost.

The district ensures that assessments and other evaluation materials, including those tailored to assess specific
areas of education need, used to assess a child:

1. Are selected and administered so as not to be racially or culturally discriminatory;

2. Are provided and administered in the child’s native language or other mode of communication and
form most likely to yield accurate information on what the child knows and can do academically,
developmentally, and functionally unless it is clearly not feasible to do so;

3. Are used for purposes for which assessments or measures are valid and reliable;

. Are administered by trained and knowledgeable personnel; and

5. Are administered in accordance with any instructions provided by the producer of such assessments.
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Materials and procedures used to assess a child with limited English proficiency are selected and administered
to ensure that they measure the extent to which the child has a disability and needs special education, rather than
measuring the child’s English language skills.

The district conducts re-evaluations:

1. When the educational or related services needs, including improved academic achievement and
functional performance of the children warrant a re-evaluation;

2. When the child’s parents or teacher requests a re-evaluation; and

3. At least every three years, unless that parent and the district agree that a re-evaluation is unnecessary.

The district does not conduct re-evaluation more than once a year, unless the parent and district agree otherwise.
A student must meet the eligibility criteria established in the New Hampshire Administrative Rules. In making
determinations regarding whether a student has a specific learning disability under state and federal special
education rules, the District shall use a pattern of strengths and weaknesses model and/or research based
intervention (RTI) model as set forth in state regulation ED 1107.01(a) and in federal regulation 34 C.F.R. §
300.309, and shall evaluate for specific learning disabilities in a manner consistent with the procedures and
standards set forth in NH Ed 1107.01 and .02 and 34 C.F.R. 8 300.301 to .311 as applicable. (Reference: Policy
IHBAA)

SPECIAL EDUCATION EVALUATIONS POLICY

The State and Federal special education laws require that the Epping School District evaluate children with
disabilities who are in need of special education and related services. The District evaluates children upon
referral for special education and re-evaluates educationally disabled children at least once every three years or
when conditions warrant a re-evaluation.

The District is committed to ensuring that each child’s IEP team bases its decision on high quality, reliable and
educationally sound special education evaluations. As a result, the District has established the following list of
criteria for all special education evaluations the District conducts, obtains or funds.

Unique circumstances may justify deviation from these criteria. If a parent or District staff member is aware of
such unique circumstances, they should inform the student’s special education teacher, building LEA or district
special education administrator immediately.

1. The evaluation must comply with the relevant provisions of the State and Federal Special Education Laws,
including 34 C.F.R. 300.530-300.536 and NH Code of Administrative Rules Ed 1107.

2. The evaluation must be conducted in New Hampshire, by an evaluator whose principal office is located in
New Hampshire, unless there is no qualified evaluator in New Hampshire.

3. The evaluator must hold a valid license or certification from the State of New Hampshire in the field related
to the known or suspected disability. The evaluator must have extensive training and experience in
evaluation in the area(s) of concern and be able to interpret the instructional implications of evaluation
results. In instances where no “applicable license or certification” exists, the district must be satisfied that the
evaluator has extensive training and experience related to the known or suspected disability.

4. All tests administered will be the current version of the test. The test must be norm referenced for the
individual evaluation appropriate for the age and educational level of the child and measure the same
cognitive, motoric and achievement skills as district tests, and meet the same standards of technical adequacy
for reliability and validity.

5. The cost of the evaluation shall not exceed the usual and customary rate for such evaluations. The School
District will not pay for the evaluation until it receives the evaluator’s report.



6. The evaluator must review educational records located in the student’s local public school and other relevant
educational records.

7. The evaluator must either: a) observe the child in one or more educational settings; or b) make at least one
contact with the child’s general education teacher for the purpose of determining how the student is
progressing in the general curriculum. In addition, evaluators are encouraged to make additional contacts
with other involved general and special education teachers and related service providers.

8. The evaluator must be permitted to directly communicate and share information with members of the IEP
team, the districts Special Education Administrator or the administrator’s designees. The evaluator must also
release the assessments and results, including and parent and teacher questionnaires, to members of the IEP
team, the Special Education Administrator or the administrator’s designees.

9. All evaluation reports will include the appropriate standardization and reporting methods as designed by the
test publishers.

10. The District shall be entitled to inspect and obtain copies of the evaluator’s records directly pertaining to the
student being evaluated, including any records created by third parties. However, those records will not be
deemed accessible to any school district personnel other than the evaluator, unless and until the District
exercises its right to inspect or obtain copies of those records from the evaluator.

Parents have a right [34 C.F.R. 300.502(b)(2) to request an independent educational evaluation at school district
expense when the parent disagrees with the School District’s evaluation. The provision for independent
educational evaluation cannot be invoked by a parent who had refused to consent to a District evaluation.

The District may deny a request for an independent educational evaluation at public expense and initiate a due
process hearing to demonstrate that the District’s evaluation was appropriate.

A parent always has the right to get an independent educational evaluation at his or her own expense. The team
must consider the results of any independent educational evaluation, regardless of who pays for it, if the
evaluation meets the District’s criteria in decisions about the provision of a free and appropriate public
education for the child. (Reference: Policy IHBAB)

LIMITED ENGLISH PROFICIENCY INSTRUCTION POLICY (SUMMARIZED)

Per the No Child Left Behind Act of 2001 all new students to the District will receive a Home Language
Survey. If your child has not received one, please contact the School Principal. The District requires that
parents be notified of their student’s placement in a Limited English Proficiency Program. The LEP Program
will assess the student’s level of English proficiency and determine appropriate placement. Students shall also
receive appropriate services and equal educational opportunity. The LEP process for individual students shall
also be documented. (Reference: Policy IHBBA)

SEXUAL HARASSMENT AND SEXUAL VIOLENCE POLICY (SUMMARIZED)

It is the policy of the District to maintain a learning and working environment that is free from sexual
harassment and sexual violence. The District will not tolerate sexual harassment or sexual violence of students
or employees by anyone, whether on school property, at school or work-related assignments off school
property, at school-sponsored social functions, or elsewhere. It shall be a violation of this policy for any student
or employee to harass a student or an employee through conduct or communication of a sexual nature as defined
by this policy. It shall also be a violation of this policy for any student or employee to be sexually violent to a
student or employee. The District will act to investigate all complaints, either formal or informal, verbal or
written, of sexual harassment or sexual violence and to discipline any student or employee who sexually
harasses or is sexually violent to a student or employee of the District. Reports shall be made to the School
Principal. (Reference: Policy JBAA and Sexual Harassment and Sexual Violence Report Form)




COMPULSORY ATTENDANCE AGE POLICY (SUMMARIZED)

Law requires that a parent of any child at least 6 years of age and under 18 years of age shall cause such child to
attend the public school to which the child is assigned in his/her resident school district. Such child shall attend
full time unless one of the conditions outlined in law is met. (Reference: Policy JEA)

RESIDENCY POLICY (SUMMARIZED)

Residency for the purpose of enrollment in a District school shall be defined by RSA 193:12. No person shall
attend school, or send a pupil to the school, in any district of which the pupil is not a legal resident, without the
consent of the district or of the school board. For the purposes of this policy, an Epping resident student is
defined as one whose custodial parent(s) or legal guardian(s) reside in Epping unless one of the conditions
outlined in policy is met. Violators of this residency policy will be aggressively pursued and prosecuted under
state law to recover lost tuition and legal fees. The Board reserves the right to request proof of residency and
custody (if applicable) for students new to District and students in District suspected of not having legal
residency per state law. (Reference: Policy JFA and Residency Verification Form)

ADMISSION OF HOMELESS STUDENTS POLICY (SUMMARIZED)

To the extent practical and as required by law, the district will work with homeless students and their families to
provide stability in school attendance and other services. If homeless, please report your status to the School
Principal or School Homeless Education Coordinator. To the extent feasible, homeless students will continue to
be enrolled in their school of origin while they remain homeless or until the end of the academic year in which
they obtain permanent housing. Instead of remaining in the school of origin, parents or guardians of homeless
students may request enrollment in the school in which attendance area the student is actually living, or other
schools. Homeless students will be provided with district educational programming and services for which they
are eligible. Homeless students are entitled to transportation to their school of origin or the school where they
are to be enrolled. If the school of origin is in a different district, or a homeless student is living in another
district but will attend his or her school of origin in this district, the districts will make reasonable efforts to
coordinate the transportation services necessary for the student. The district’s liaison for homeless students and
their families shall coordinate with local social services agencies that provide service to homeless children and
youths and their families; other school districts on issues of transportation and records transfers; and state and
local housing agencies responsible for comprehensive housing affordability strategies. (Reference: Policy
JFABD)

STUDENT ABSENCES AND EXCUSES POLICY (SUMMARIZED)

Regular and punctual patterns of attendance will be required of each student enrolled in the District. It is
recognized that absence from school may be necessary under certain conditions and may be excused. However,
every effort should be made by parents and students to keep absences and tardiness to a minimum. Student
attendance at school is the responsibility of the parent(s) and student. In order for the parents to fulfill their
responsibility, the school must keep them informed of student absences. The Board recognizes two kinds of
absence: excused absence and truancy which is an unexcused absence. Unexcused absence from school is
considered truancy and the District will follow guidelines outlined in law and policy. (Reference: Policy JH and
JHB)

STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS (SAFE SCHOOL ZONES) POLICY
Inappropriate student conduct that causes material and substantial disruption to the school environment,
interferes with the rights of others, or presents a threat to the health and safety of others will not be tolerated.
Students are expected to exhibit appropriate classroom behavior that allows teachers to communicate and
educate effectively.

Students will conduct themselves in a manner fitting to their age level and maturity and with respect and
consideration for the rights of others while on school district property or property within the jurisdiction of the
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school district; while on school-owned and/or school-operated or chartered vehicles; while attending or engaged
in school activities; and while away from school grounds if misconduct will directly affect the good order,
efficient management and welfare of the school district. Consequences for the misconduct will be fair and
developmentally appropriate in light of the circumstances.

Students who fail to abide by this policy and the administrative regulations supporting it may be disciplined to
include, but are not limited to, removal from the classroom, detention, suspension, probation, and expulsion.

Suspension means an in-school suspension, an out-of-school suspension, a restriction from or loss of eligibility
for athletic and/or extracurricular activities. An in-school suspension means the student will attend school, but
will be temporarily isolated from one or more classes while under supervision. An in-school suspension will
not exceed ten consecutive school days. An out-of-school suspension means the student is removed from the
school environment, which includes school classes and activities. An out-of-school suspension will not exceed
ten days. The Superintendent may continue the short-term suspension. A restriction from school activities
means a student will attend school classes, but will not participate in athletic or extracurricular activities.
Suspension means a social restriction, not an academic restriction. Schools will provide educational materials
for students to keep up with their regular class assignments and will grant academic credit if earned.

Probation means a student is given a conditional suspension of a penalty for a definite period of time in addition
to being reprimanded. The conditional suspension will mean the student must meet the conditions and terms for
the suspension of the penalty. Failure of the student to meet these conditions and terms will result in immediate
reinstatement of the penalty.

Expulsion means an action by the Board to remove a student from the school environment, which includes, but
is not limited to, classes and activities. Any parent or guardian may request an annual review of the expulsion
approved by the Board prior to the start of each school year.

Due process in accordance with all applicable laws will be afforded to any student involved in a proceeding that
may result in suspension, exclusion, or expulsion. Students expelled from school may be reinstated by the
Board under the provisions of RSA 193:13.

The Superintendent may modify expulsion requirements as provided in RSA 193:13, IV.

Students receiving special education services will be disciplined in accordance with the student’s IEP and all
applicable provisions of the Individual With Disabilities Education Act (IDEA).

At all times, students are required to conduct themselves in accordance with behavioral standards set forth in
Policy JIC and all other applicable Board policies.

Students and parents will be notified annually of this policy. (Reference: Policy JICD and other applicable
policies)

ADMINISTRATIVE PROCEDURES FOR STUDENT CONDUCT, DISCIPLINE, AND DUE
PROCESS (SAFE SCHOOL ZONES)

The School District rules relative to student conduct, discipline, and due process in the schools are adapted from
the Rules of the New Hampshire State Board of Education (ED 317). The purpose of the State Board rules is
set forth as follows:
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Purpose

1.

3.

These rules provide due process and statewide uniformity in the enforcement of RSA 193-D relative to
disciplinary action for misconduct by a pupil in a Safe School Zone, including possessing a firearm or
any other dangerous weapon, and RSA 193:13 relative to suspension and expulsion of pupils.

Since RSA 193-D:2, 1l provides that School Boards may adopt policies relative to pupil conduct and
disciplinary procedures. These rules also provide a standard so that the policies of School Boards are
consistent throughout the state.

These rules also link discipline and due process in Safe School Zones to the requirements of ED 1109
relative to special needs students.

Definitions

1.

2.

10.

11.

“Expulsion” means the permanent denial of a pupil’s attendance at school for any of the reasons listed in
RSA 193:13, Il and I1I.

“Weapon” means a) a firearm (see 18USC Section 921), to include a pellet or BB gun;, b) any object
prohibited, licensed, or regulated under RSA 159; c) a knife, but not a folding pocket knife or cafeteria-
issued dining utensil; and/or d) a knife and/or any other substance or object which, in the manner it is
used, intended to be used, or threatened to be used, is known to be capable of producing serious injury.
“Gross misconduct” means an act or acts which: a) results in violence to another person or property; or
b) poses a direct threat to the safety of others in a safe school zone; or c) is identified in RSA 193-D:1;
or d) involves repeated instances of misconduct or inappropriate behavior for which the pupil has been
previously warned or disciplined.

“Neglect,” in the context of RSA 193:13 | and Il, means the failure of a pupil to pay attention to an
announced, posted, or printed school rule.

“Possession” shall include, but not be limited to, having control over a weapon during any part of a
school day or during any part of a school-related activity, including transporting the weapon to school or
to a school-related activity and storage of the weapon anywhere on school premises, whether in the
student’s locker or in another student’s locker or in any other place on school premises. Possession is
also deemed to include doing any other act whereby the actor knowingly contributes to causing a
weapon to be on school premises or contributes to causing use of a weapon on school premises.

“Pupil” means a child through age 21 in attendance at the school during the school day. (If the pupil is
age 18 or older and under guardianship, the written notices required below to issue to a parent shall issue
instead only to the pupil and, further, all consents or decisions required in the suspension or expulsion
process will issue from the pupil.)

“Refusal,” in the context of RSA 193:13 | and I, means the defiance of a pupil to comply with an
announced, posted, or printed school rule.

“Safe school zone” means a safe school zone as defined in RSA 193-D:1,11.

“School day” shall include not only the instructional portion of the day, but may also include travel to
and from school or a school-related activity, as well as the time spent as a participant or spectator at a
school-related activity.

“School premises” shall include the school and surrounding school property, including, without
limitation, parking areas, athletic fields, and playgrounds; school buses or other vehicle furnished by the
District or its agents for transportation to or from school or a school-related activity; school bus stops;
and/or those premises and surroundings being used for a school-related activity. For purposes of this
procedure and without intending to interfere with the rights and duties of the police and/or private
property owners, school premises shall also be deemed to include streets and exterior property in the
school neighborhood during the course of travel to and from school or a school-related activity.
“Superintendent” means the school Superintendent or, in the absence of the Superintendent, the
Assistant Superintendent for the School District.
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12. “Suspension” means the temporary denial of a student’s attendance at school for a specific period of
time for gross misconduct or for neglect or refusal to conform to announced, posted, or printed school
rules.

13. “Day,” with respect to the number of days, shall refer to school days unless there is specific reference to
“calendar” days.

Standard for Expulsion by the School District

1. If the School Board expels a pupil under RSA 193:13, 11 or Ill, it shall state in writing the act or acts
leading to expulsion; and the specific statutory reference prohibiting that act or acts as set forth in RSA
193:13 and/or RSA 193-D; and shall provide notice that the expulsion may be reviewed prior to the start
of each school year in accordance with policy as stated herein.

a. An expelled pupil has the right to request a review of the expulsion prior to the start of each
school year.

b. A request for review should be directed by the pupil to the Superintendent of Schools and should
be received by the Superintendent on or before August 15. The request shall set forth each and
all reasons why the pupil’s right to attend school should be reinstated. Of particular importance
would necessarily be such information as might convince school authorities that the conduct,
which led to the expulsion, would not be repeated.

c. The Superintendent of Schools or Assistant Superintendent and the Principal or an Assistant
School Administrator (as designated by the Principal) at the applicable school shall direct written
recommendation to the Board with a copy to the pupil.

d. The expulsion may be continued; the pupil may be reinstated without conditions; or the pupil
may be required to meet certain conditions prior to reinstatement. A code of conduct and
consequences may be established for a reinstated pupil, which are more strict than for the general
student population.

2. The Principal of each school shall make certain that the pupil has received notice of the requirements of
RSA 193:13 and RSA 193-D:1 through announced, posted, or printed school rules. The statutory text
shall be printed in the school handbook to be distributed to each student at the beginning of the school
year; and shall be announced, posted, and printed at other appropriate locations and times in the middle
school and high school. Nothing herein shall prevent a Principal from printing, posting, and/or
announcing other rules applicable to the school.

3. If the student is subject to expulsion and a weapon is involved, the responsibility shall be upon the
Superintendent to contact local law enforcement officials whenever there is any issue concerning:

a. Whether a firearm is legally licensed under RSA 159; or

b. Whether a firearm is lawfully possessed, as opposed to unlawfully possessed, under the legal
definitions of RSA 159.

4. If a pupil brings or possessed a weapon in a Safe School Zone without written authorization from the
Superintendent, the following shall apply:

a. The pupil shall be suspended for a period of not less than 10 days and, if the weapon is
determined to be a firearms as defined in 18 USC Section 921, the School Board shall hold a
hearing with 10 days to determine whether the student was in violation of RSA 193:13 Ill, and,
therefore, is subject to expulsion for a period of not less than 12 months; and whether the
student’s expulsion will be modified under policy as stated herein.

The mandatory 12-month expulsion from school for bringing or possessing a firearm in a Safe
School Zone may be modified on a case-by-case basis in the sole discretion of the
Superintendent of Schools in the following situations:
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I. The Superintendent determines that possession of the firearm was inadvertent in that
another person had left the firearm in the pupil’s vehicle; and the pupil had not noticed
that she/he was bringing the firearm within the safe school zone; or

ii. The Superintendent determines that the pupil intended to use the firearm for sport
immediately before or after school and had no intention to display the firearm to other
students; or

iii. The pupil is in the fifth grade or lower grade and the Superintendent determines that the
pupil did not properly understand the dangers of firearms when the firearm was brought
to school.

iv. The Superintendent determines that the firearm was not loaded; and that no ammunition
was reasonably available; and that the pupil had no intention to display the firearm to
other students.

Disciplinary and Due Process Procedures — There shall be the following levels of discipline available to school

officials enforcing RSA 193:13 and/or RSA 193-D relative to the suspension and expulsion of pupils.

1. A Short-Term Suspension Not to Exceed Ten (10) Days. The Board hereby designates that the

Superintendent, the Assistant Superintendent for the School District, and each Principal and Assistant
School Administrator (as designated by the Principal) shall have authority to suspend a pupil for 10 days
or less. Due process shall include, at a minimum, the following:

a.
b.

The pupil shall be informed of the purpose of the meeting.

At or before the meeting, oral and/or written notice of the charges and an oral and/or written
explanation of the evidence against the pupil shall be provided to the pupil.

The pupil shall be provided an opportunity to present his/her side of the story.

Following the meeting, a written statement shall issue to the pupil and at least one of the pupil’s
parents or guardians, delivered in person or by mail to the pupil’s last known address, including
an explanation of the charges, the evidence, the findings, any recommendation for additional
suspension or expulsion, and a recommendation for student action to correct the discipline
problem.

2. A Long-Term Suspension between Eleven (11) and Twenty (20) Days. Following a hearing, the

Superintendent, the Assistant Superintendent for the School District, and each Principal shall have the
authority to extend a short-term suspension to twenty (20) days. This hearing shall be conducted and the
decision shall be issued by a different administrator than the administrator who suspended the pupil for
the first ten (10) days. Due process shall include, at a minimum, the following:

a.

The written statement issued under the short-term suspension shall establish a date for a hearing.
The hearing will not generally be postponed if the postponement would interrupt the continuity
of a short-term suspension into a long-term suspension.

A hearing in accordance with the following hearing procedures:

i. The pupil, together with a parent or guardian, may waive the right to a hearing and accept
the findings.

ii. Formal rules of evidence shall not be applicable; however, school officials shall present
evidence in support of the charge(s) and the accused pupil or his/her parent or guardian
shall have an opportunity to present any defense of reply.

iii. The hearing shall be either public or private and the choice shall be that of the pupil or his
parent or guardian. Provided, nevertheless, that if the nature of the evidence will violate
the privacy of other students or if the school officials determine that substantial harm to
the pupil could result from an ill-conceived decision to hold the hearing in public, then
the school officials reserve the right and obligation to insist upon a private hearing.
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C.

d.

iv. During the hearing, the pupil, parent, guardian, or counsel representing the pupil, shall
have the right to examine any and all witnesses.

A written decision which includes the legal and factual basis for the conclusion that the pupil
should be suspended for an additional ten (10) days or less.
Within ten (10) calendar days of the decision, this decision may be appealed to the School Board
under RSA 193:13 I. The Board may or may not stay the suspension while the appeal is
pending. The Board reserves the right to issue a decision without hearing any evidence or all
proffered evidence, but may instead rely upon the record as it has been developed during the
suspension process.

3. An Expulsion by the School Board. Conditions are established for reinstatement as outlined in this

policy. Due process shall include, at a minimum, the following:

a.
b.
C.

A formal hearing shall be held before any expulsion.

Such hearing may be held either before or after the short-term suspension has expired.

If the hearing is held after the expiration of a short-term suspension, the pupil shall be entitled to
return to school after the short-term suspension has expired, pending the expulsion hearing. The
School Board reserves the right to deny a request for postponement of a scheduled hearing if the
request for postponement is objected to by either the pupil or the administrator recommending
expulsion.

The written statement issued under a short-term or long-term suspension shall establish a date for
the expulsion hearing and shall also include a complete description of the process used by
administration to reach its recommendation that the student should be expelled.

This notice shall be delivered to the pupil and at least one of the pupil’s parents or guardians at
least five (5) calendar days prior to the hearing.

The following hearing procedures shall apply:

i. The pupil, together with a parent or guardian, may waive the right to a hearing and accept
the findings.

ii. Formal rules of evidence shall not be applicable; however, school officials shall present
evidence in support of the charge(s) and the accused pupil or his/her parent or guardian
shall have an opportunity to present any defense of reply.

iii. The hearing shall be either public or private and the choice shall be that of the pupil or his
parent or guardian. Provided, nevertheless, that if the nature of the evidence will violate
the privacy of other students or if the School Board determines that substantial harm to
the pupil could result from an ill-conceived decision to hold the hearing in public, then
the School Board reserves the right and obligation to insist upon a private hearing.

iv. During the hearing, the pupil, parent, guardian, or counsel representing the pupil, shall
have the right to examine any and all witnesses.

The decision of the School Board shall be based on a dispassionate and fair consideration of
substantial evidence that the accused pupil committed the act or acts for which expulsion is to be
imposed and that such acts are, in fact, a proper reason for expulsion.

The decision shall state whether the student is expelled; a statement of the time period for which
the student is expelled; and any action the student may take to be restored by the Board.

If the decision is to expel the pupil, the decision shall include the legal and factual basis for the
determination.

A decision shall include a statement that the pupil has the right to appeal the decision to the State
Board of Education.

All appeals to the State Board allowed under RSA 193:13 Il or 11 shall be filed within twenty
(20) calendar days of receipts of the written decision of the School Board and shall be in
accordance with RSA 541-A and ED 200.
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4. An Indefinite Expulsion by the School Board whereby no conditions are established for reinstatement.
Review of expulsion is outlined in this policy.

Reporting Procedures
1. In accordance with RSA 193-D:4, each written report by a supervisor to the Principal relating to an act
of theft, destruction, or violence in a Safe School Zone shall be on standardized New Hampshire Board
of Education Form Ed 317.
2. The report by a supervisor to a Principal on Form Ed 317 shall contain all the statutory information,
required by RSA 193:D:4.
3. Form Ed 317 shall be completed and filed with the local law enforcement authority within 48 hours of
such incident.
4. Form Ed 317 shall contain the following information:
School name
School address
School telephone number
Name of school principal
Date of incident involving an act of theft, destruction, or violence, or the possession of a firearm
Time of incident
Location of incident
Alleged offense
Description of incident
Name of suspect
Grade in school of suspect
Address of suspect
. Gender of suspect
Name of victim
Grade in school of victim
Address of victim
Gender of victim
Name of employee reporting incident
Date report was completed by employee
Date report was filed with law enforcement authority by school principal.
5. Form 317-Fed, Report on Students Disciplined Under the Gun Free School Act of 1994, shall be
completed and filed with the Commissioner of Education on or before June 30 of each school year.
6. For 317-Fed shall contain the following information:
a. Name of school district
School name
Pupil’s grade in school
Type of firearm — handgun, rifle/shotgun, or other firearm
Number of expulsions modified to less than 12 months
Number of modifications for students who are not students with educational disabilities, and
Number of expulsions which resulted in a referral to an alternative school or program.
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Any person who knowingly fails to comply with the reporting requirements under RSA 193-D:4 for acts of
theft, destruction, or violence, unless such report is waived under RSA 193-D:5, shall be guilty of a violation.
Per Ed 510, it is the duty of the Superintendent to report all such charges of misconduct against a credential
holder to the NH Department of Education. Such misconduct may be grounds for suspension or revocation of
an educator’s certification.
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Discipline of Students with an Educational Disability — The District shall comply with the provisions of the
Individual With Disabilities Education Act (IDEA) when disciplining students.

1. No special education student shall be expelled if the student’s particular act of gross
disobedience/misconduct is a manifestation of his or her disability. Any special education student
whose gross disobedience/misconduct is not a manifestation of his or her disability may be expelled
pursuant to the expulsion procedures, except that such disabled student shall continue to receive
educational services as provided in the IEP during such period of expulsion. The IEP team (PPT) will
decide the level of services to be provided to a student with disabilities who is expelled for behavior
unrelated to his/her disability.

2. A special education student may be suspended for an aggregate of ten (10) days of school per school
year, regardless of whether the student’s gross disobedience/misconduct is a manifestation of his or her
disabling condition without the need for the district to provide any educational services.

3. A special education student may be suspended for additional removals of up to ten (10) days for separate
acts of misconduct, as long as the removals do not constitute a pattern. During such subsequent
suspensions for ten (10) school days or less the district must provide services to the student with
disabilities to the extent determined necessary to enable the student to appropriately advance in the
general curriculum and toward achieving his/her IEP goals. School administrators and the special
education teacher will determine the services needed.

4. Any special education student may be temporarily excluded to an appropriate alternative educational
setting for no more than forty-five (45) days by court order or by order of a duly appointed hearing
officer if the District demonstrates that maintaining the student in his/her current placement is
substantially likely to result in injury to the student or others.

5. A special education student who has carried a weapon to school or to a school function or who
knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at
school or a school function may be removed from his/her current placement. Such a student shall be
placed in an appropriate interim alternative educational setting for no more than forty-five (45) days in
accordance with IDEA.

Transfer Records — All elementary and secondary educational institutions, including academies, private schools,
and public schools, shall upon request of the parent, pupil, or former pupil, furnish a complete school record for
the pupil transferring into a new school system. Such record shall include, but not be limited to, records relating
to any incidents involving suspension or expulsion, or delinquent or criminal acts, or any incident reports in
which the pupil was charged with any act of theft, destruction, or violence in a Safe School Zone per RSA 193-
D:8. (Reference: Policy JICD-R)

TOBACCO PRODUCTS BAN POLICY (SUMMARIZED)
No person shall use any tobacco product in any facility maintained by the School District, nor on any of the
grounds of the District. (Reference: Policy JICG)

DRUG AND ALCOHOL USE BY STUDENTS (DRUG FREE ZONE) POLICY (SUMMARIZED)
The School Board is concerned with the health, welfare, and student safety of its students. Therefore, the use,
sale, transfer, distribution, possession or being under the influence of unauthorized prescription drugs, alcohol,
narcotics, unauthorized inhalants, controlled substances, and illegal drugs is prohibited on any school district
property or in any district-approved vehicle used to transport students to and from school or district activities.
This prohibition also applies to any district-sponsored or district-approved activity, event or function. The use,
sale, transfer or possession of drug-related paraphernalia is also prohibited. For the purposes of this policy, a
controlled substance shall include any controlled substance as defined in the Controlled Substances Act, 21
U.S.C. 8 812(c) or RSA 318-B, Controlled Drug Act. Taking of illegal drugs, and/or possession of same, in any
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form, is not permitted at any time. Parents will be informed immediately if a student is in violation of this
policy, and the matter will be brought to the attention of the Superintendent and other proper authorities.
(Reference: Policy JICH)

WEAPONS ON SCHOOL PROPERTY POLICY (SUMMARIZED)

Weapons are not permitted on school property, in school vehicles, or at school-sponsored activities. This policy
applies to students and members of the public alike. Student violations of this policy will result in both school
disciplinary action and notification of the police. Suspension or expulsion from school could result. Members
of the public who violate this policy will be reported to the police. (Reference: Policy JICI)

PUPIL SAFETY AND VIOLENCE PREVENTION (BULLYING & HARASSMENT) POLICY
GENERAL - The Board is committed to providing all pupils a safe school environment in which all members of
the school community are treated with respect. This policy is intended to comply with RSA 193-F:3, which
specifically identifies “bullying” as a form of pupil harassment. Conduct constituting bullying will not be
tolerated, and is prohibited by this policy, in accordance with RSA 193-F:3.

DEFINITION - Bullying is conduct which subjects a pupil to insults, taunts, or challenges, whether verbal or
physical in nature, which are likely to intimidate or provoke a violent or disorderly response from the student
being treated in this manner. Such actions are usually in the form of intentional, repeated hurtful acts, words or
other behavior. These negative acts are not intentionally provoked by the victims, and for such acts to be
defined as bullying, an imbalance in real or perceived power must exist between the bully and the victim.
Bullying can include:

1. Physical bullying — punching, poking, strangling, hair pulling, beating, biting and excessive tickling

2. Verbal bullying — hurtful name-calling, teasing, and gossip

3. Emotional bullying - rejecting, terrorizing, extorting, defaming, humiliating, blackmailing,
rating/ranking of personal characteristics such as race, disability, ethnicity, or perceived sexual
orientation, manipulating friendships, isolating, ostracizing, and peer pressure

4. Sexual bullying — many of the actions listed above as well as exhibitionism, voyeurism, sexual
propositioning, sexual harassment, and abuse involving actual physical contact and sexual assault.

Harassment is defined as verbal or physical conduct that denigrates or shows hostility or aversion toward an
individual on the basis of age, gender, race, creed, religion, marital status, sexual orientation, national or ethnic
origin, or disability and that:

1. Has the purpose or effect of creating an intimidating, hostile, or offensive academic environment;
2. Has the purpose or effect of interfering with an individual’s work or academic performance; or
3. Otherwise adversely affects an individual’s work or academic performance.

REPORTING -

1. Any student who believes that he/she has been the victim of bullying or harassment shall report the
incident(s) to the School Principal. The student may also report an alleged bullying or harassment act to
any school teacher or staff member. It shall be the responsibility of the school teacher or staff member
to notify the School Principal immediately of such report.

2. Any parent who believes that their child has been the victim of bullying/harassment or has become
aware of an act of bullying/harassment shall report the alleged act to the School Principal.

3. Any school employee or employee of a company under contract with the school district who has
witnessed or has reliable information that a pupil has been subjected to bullying or harassment, as
defined above, shall report such incident to the School Principal.
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4. The District will make available forms for reporting incidents of bullying or harassment, and shall
require the use of these forms. Such forms shall be available in the Principal’s Office in each school,
from the Superintendent’s Office, and on the District Website at www.saul4.org.

5. The Principal is initially responsible for receiving oral or written reports of violations of this Policy.
The Principal may designate, in writing, an additional person to receive such reports. If the Principal
received the information verbally, he/she shall reduce the report he/she received to writing within
twenty-four (24) hours of receiving the information, and forward it to the Superintendent. If the
Principal received the information in writing, he/she shall forward what he/she received to the
Superintendent within twenty-four (24) hours of receipt. The Superintendent shall notify the School
Board.

6. The Principal, or designee, shall by telephone and in writing via first-class mail, report the incident to
the parent or legal guardian of all pupils involved within 48 hours of the occurrence of such incident.
Any such notification under this policy must be consistent with student privacy rights under the
applicable provisions of FERPA. The notice shall advise the individuals involved of their due process
rights including the right to appeal to the State Board of Education. The Superintendent may, within the
48 hour time period, grant the Principal a waiver from the notification requirement if the Superintendent
deems such waiver to be in the best interest of the child. Any waiver granted shall be in writing.

INVESTIGATION, REMEDIAL ACTION, AND DISCIPLINE -

1. The Superintendent shall direct an investigation to be made of bullying or harassment reports in
accordance with the procedures specified in Policy JBAA.

2. The Superintendent or designee may develop age-appropriate methods of discussing the meaning,
substance, and application of this policy with staff and students in order to minimize the occurrence of
bullying and harassment, and for staff to effectively respond to any such incidents.

3. If it is determined, after investigation, that a pupil has engaged in bullying or harassing conduct
prohibited by this policy and school regulations, that pupil shall be subject to appropriate disciplinary
action, which may include, but not be limited to, suspension and expulsion. Any such disciplinary
action shall be taken in accord with applicable School Board Policy and legal requirements.

4. Aggrieved parties may appeal disciplinary action to the School Board. The School Board shall notify all
parties involved in writing of its decision. The aggrieved party has the right under RSA 193-F:3 to
appeal the decision of the School Board to the State Board of Education, who shall, in writing, notify all
parties involved of its decision.

POLICY NOTIFICATION - The Superintendent or designee shall provide written notice of this policy to
students, parents, and staff through appropriate references in the student and employee handbooks, or through
other reasonable means. The Superintendent or designee shall also make all contractors contracting with the
District aware of this policy.

ABUSE/HARASSMENT - Under certain circumstances, bullying or harassing could constitute abuse under
RSA 169-C and all school employees shall comply with the reporting requirements of the Child Protection Act
RSA 169-C. Bullying can also constitute other abuses or harassment such as sexual harassment, hazing, etc.,
which are also subject to School Board Policy.

IMMUNITY - A school employee, or employee of a company under contract with the school or school district,
who has reported violations under RSA 193-F:3 to the School Principal or designee shall be immune from any
cause of action which may arise from the failure to remedy the reported incident.

AUDIO RECORDINGS ON SCHOOL BUSES - Pursuant to RSA 570-A:2, notice is hereby given that the
Board authorizes audio recordings to be made in conjunctions with video recordings of the interior of school
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buses while students are being transported to and from school or school activities. The Superintendent shall
ensure that there is a sign informing the occupants of school buses that such recordings are occurring.

(Reference: Policy JICK and Bullying and Harassment Report Form)

STUDENT SEARCHES AND THEIR PROPERTY

The superintendent, principal, teacher, or other authorized personnel may detain and search any student or
students on the premises of the public schools, or while attending, or while in transit to, any event or function
sponsored or authorized by the school under the following conditions:

1.

When any authorized person has reasonable suspicion that the student may have on the students' person or
property alcohol, dangerous weapons, prohibited electronic devices, controlled dangerous substances as
defined by law, stolen property if the property in question is reasonably suspected to have taken from a
student, a school employee, or the school during school activities, or any other items which have been or
may reasonably be disruptive of school operations or in violation of student discipline rules and applicable
provisions of the student handbook.

School lockers and school desks are the property of the school, not the student. Students who use school
district lockers, desks, and other storage areas or compartments have no reasonable expectation of privacy
from school employees as to the contents of those areas. Lockers, desks, and other storage areas, or
compartments may be subjected to searches at any time with or without reasonable suspicion. Students are
not to use any school area or property to contain any thing that should not be at school. Students shall not
exchange lockers or desks or use any lockers or desks other than those assigned to them by the Principal. A
shared locker or storage area implies shared responsibility.

Authorized personnel may search the student’s person or the student’s belongings, as noted above,
whenever a student freely and voluntarily consents to such a search. However, consent obtained through
threats or coercion is not considered to be freely and voluntarily given. A search may include a student’s
cell phone if the authorized personnel has reasonable suspicion that cell phone use has been disruptive of
school operations, in violation of student discipline rules and applicable provisions of the student
handbook, or in violation of School Board policy.

Authorized personnel conducting a search shall have authority to detain the student or students and to
preserve any contraband seized. Contraband seized during the course of a search will be preserved and
held in accordance with applicable administrative rules and procedures.

Any searches of students as outlined herein will be conducted by authorized personnel of the same sex as
the student being searched. Whenever possible, two authorized persons shall be present during any search
of a student or student property.

Strip searches are forbidden. No clothing except cold weather outer garments will be requested to be
removed before or during a search. Hats and shoes may also be requested to be removed.

The Superintendent is authorized to arrange the use of trained canines to aid in the search process. The
Superintendent shall seek prior approval from the School Board if feasible.

Items that may be seized during a lawful search (in addition to those mentioned in paragraph above) shall
include, but not be limited to, any item, object, instrument, or material commonly recognized as unlawful
or prohibited by law or District policy. For example: prescription or non-prescription medicines,
switchblade knives, lighters, and pornographic literature are commonly recognizable as unlawful or
prohibited items. Such items, or any other items which may pose a threat to a student, the student body, or
other school personnel, shall be seized, identified as to ownership if possible, and held for release to the
proper authority.

Student parking their automobiles on school property is a privilege and not a right. As part of this
privilege, the District may search students’ automobiles while parked on school property if the District has
reasonable suspicion that a violation of school rules or policy has occurred. Students consent to having
their automobiles searched by parking in school parking lots.
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10. In the event that an employee of the school district has reason to believe that drugs, drug paraphernalia, or
weapons are present in a student’s automobile, that employee will inform the School Principal, who will
then conduct a search of the automobile.

11. In conducting searches of students and property, school officials should keep abreast of law in this area and
communicate with police authorities to be aware of circumstances when involvement of the police is
advisable and/or necessary.

(Reference: Policy JIH)

STUDENT WELLNESS POLICY (SUMMARIZED)

The Child Nutrition and WIC (Women, Infants and Children) Reauthorization Act of 2004 requires all school
districts participating in the National School Lunch Program to adopt a wellness policy on proper nutrition and
physical activity. (Reference: Policy JLCF)

NOTIFICATION OF RIGHTS UNDER FERPA POLICY

EPPING SCHOOL DISTRICT
SUPERINTENDENT’S OFFICE
213 MAIN STREET

EPPING, NH 03042

ANNUAL NOTICE OF STUDENT EDUCATION RECORDS AND INFORMATION RIGHTS

The Family Educational Rights and Privacy Act (“FERPA”) provides certain rights to parents and eligible
students with respect to the student’s education records.

A. Definitions.

1.“Parent” means a parent of a student and includes a natural parent, a guardian, or an individual acting as a parent
in the absence of a parent or guardian.

2.“Eligible student” means a student who has reached 18 years of age or who is attending an institution of
postsecondary education. Generally, once a student becomes an eligible student, rights under FERPA transfer
from the parents to the eligible student. The School District may, however, continue to disclose education
records to a parent without prior written consent if the student qualifies as a dependent under the Internal
Revenue Code.

B. Inspection of Records

Parents/eligible students may inspect and review the student’s education records within 45 days of making a
request, or before an IEP Team meeting or due process hearing. Such requests must be submitted to the
Superintendent or building administrator in writing and must identify the record(s) to be inspected. The
Superintendent or building administrator will notify the parent/eligible student of the time and place where the
record(s) may be inspected in the presence of school staff. Parents/eligible students may obtain copies of
education records at a cost of $0.25 per page, subject to reasonable limitations.

20



C. Amendment of Records

Parents/eligible students may ask the School District to amend education records they believe are inaccurate,
misleading or in violation of the student’s right to privacy. Such requests must be submitted to the
Superintendent or building administrator in writing, clearly identify the part of the record they want changed
and how they want it changed, and specify why it is inaccurate or misleading or in violation of the student’s
right of privacy. If the Superintendent or building administrator decides not to amend the record as requested,
the parent/eligible student will be notified of the decision, their right to request a hearing and information about
the hearing process.

D. Disclosure of Records

The School District must obtain a parent/eligible student’s written consent prior to disclosure of personally
identifiable information in education records except in circumstances permitted by law or regulations as
summarized below.

1. Directory Information

The School District designates the following student information as directory information that may be made
public at its discretion: name, participation and grade level of students in officially recognized activities and
sports, height and weight of student athletes, dates of attendance in the school district, honors and awards
received, and photographs and videos relating to student participation in school activities open to the public.
Parents/eligible students who do not want the School District to disclose directory information must notify the
Superintendent in writing by September 30th of the school year or within thirty (30) days of enrollment,
whichever is later. This opt-out shall remain in effect until the following school year, unless the parent or
eligible student rescinds it earlier, or unless the student no longer attends the School District, in which case the
opt out will remain in effect unless it is rescinded.

Absent an opt-out, the School District may disclose directory information about former students without the
consent of the parent/eligible student.

2. Military Recruiters/Institutions of Higher Education

Military recruiters and institutions of higher education are entitled to receive the names, addresses and
telephone numbers of secondary students and the School District must comply with any such request, provided
that parents have been notified that they and secondary school students have the right to request that this
information not be released without their prior written consent. Parents/students who do not want the School
District to disclose this information without their prior written consent must notify the Superintendent in writing
by September 30™ or within thirty (30) days of enrollment, whichever is later.

3. School Officials with Legitimate Educational Interests

Education records (and personally identifiable information from an education record) may be disclosed to
school officials with a “legitimate educational interest.” A school official has a legitimate educational interest if
he/she needs to review an education record (or to receive personally identifiable information from an education
record) in order to fulfill his/her professional responsibility. School officials include persons employed by the
School District (or the School District’s School Administrative Unit) as an administrator, supervisor, instructor
or support staff member such as guidance, health or medical staff and the district’s law enforcement personnel,
if any; members of the School Board; persons or companies with whom the School District or school
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administrative unit has contracted to provide specific services (such as attorneys, auditors, medical consultants,
evaluators, experts, or therapists); and volunteers who are under the direct control of the School District with
regard to education records.

4. Health or Safety Emergencies

In accordance with federal regulations, the School District may disclose education records in a health or safety
emergency to any person whose knowledge of the information is necessary to protect the health or safety of the
student or other individuals without prior written consent.

5. Other Schools

The School District sends student education records to schools, school systems, or institutions of postsecondary education
where the student seeks or intends to enroll, or where the student is already enrolled, if the school, school system, or
institution of postsecondary education has requested the records and so long as the disclosure is for purposes related to the
student’s enrollment or transfer. Such records shall include, but are not limited to, grades, report cards, disciplinary
records, attendance records, special education records and health records.

6. Other Entities/Individuals

Education records may be disclosed to other entities and individuals as specifically permitted by law. Parents/eligible
students may obtain information about other exceptions to the written consent requirement by request to the
Superintendent or building administrator.

D. Complaints Regarding School District Compliance with FERPA

Parents/eligible students who believe that the School District has not complied with the requirements of FERPA have the
right to file a complaint with the U.S. Department of Education. The office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

(Reference: Policy JRA, Request for Student Records/Access Forms, and Objection to Release of Student
Information Form)

TITLE 1 PARENT INVOLVEMENT & PARENT’S RIGHT TO KNOW (SUMMARIZED)

The Board endorses the parent involvement goals of Title | and encourages the regular participation by parents
of Title I eligible children in all aspects of the program. The education of children is viewed as a cooperative
effort among the parents, school and community. (Reference: Policy KB)

Under the No Child Behind Act of 2001 the Epping Elementary School will provide information regarding the
professional qualifications of the student’s classroom teachers to any parent who requests. Such information
shall include:

1. Whether the teacher has met NH qualifications for the grade levels and subject areas in which the
teacher provides instruction.

2. Whether the teacher is teaching under emergency or other professional status that the State has waived.

3. The degree major of the teacher and any other graduate certification or degree held by the teacher and
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the field of discipline of the certification or degree.
4. Whether the child is provided services by professionals and if so their qualifications.

Epping Elementary School as a receiving school of Title 1 funds must also provide each individual parent the
following information:

1. Information on the level of achievement the child has made on all state assessments.
2. Timely notice that the parent’s child has been assigned or taught for 4 or more consecutive weeks by a
teacher who is not highly qualified.

FACILITIES OR SERVICES - GRIEVANCE PROCEDURE (SECTION 504)

1.

2.

3.

Any qualified handicapped person, or persons, who feels subject to discrimination with respect to Section
504 of the Rehabilitation Act has the right to file a formal grievance.

Any qualified handicapped person, or persons, who have a grievance shall discuss it first with the
appropriate School Principal in an attempt to resolve the matter informally at that level.

If, as a result of the discussion, the matter is not resolved to the satisfaction of the aggrieved party within five
(5) school days, the aggrieved party shall set forth the grievance in writing to the School Principal. The
School Principal shall communicate his/her decision to the aggrieved party in writing within five (5) school
days of receipt of the written grievance.

The aggrieved party, no later than five (5) school days after receipt of the School Principal’s decision, may
appeal the School Principal's decision to the Section 504 Coordinator. The appeal to the Coordinator must
be made in writing reciting the matter submitted to the School Principal and the aggrieved party's
dissatisfaction with decisions previously rendered. The Coordinator shall meet with the aggrieved party to
attempt to resolve the matter as quickly as possible, but within a period not to exceed five (5) school days.
The Coordinator shall communicate his/her decision in writing to the aggrieved party and the School
Principal not later than five (5) school days after the meeting.

If the grievance is not resolved to the aggrieved party's satisfaction, the aggrieved party, no later than five (5)
school days after receipt of the Coordinator's decision, may submit a written request for a hearing with the
local School Board regarding the alleged discrimination through the Superintendent of Schools. The
hearing will be held within thirty (30) calendar days of the written request. The School Board must provide
the aggrieved party with a written decision on the appeal within ten (10) calendar days after the hearing.
Between the date the aggrieved party requests the hearing and the date the hearing is held, the aggrieved
party and the School District may continue to negotiate. If the School District and aggrieved party agree on
a mutual solution to the alleged discrimination, the hearing would be cancelled.

The decision of the School Board is final pending any further legal recourse as may be described in current
local district, state or federal statutes pertaining to Section 504 of the Rehabilitation Act of 1973.

(Reference: Policy KED)

The individual policies can be viewed in their entirety on the SAU 14 Website at www.saul4.org.

Copies may also be obtained at the Epping School District Office, SAU 14, 213 Main Street, Epping, NH.
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